MYHHIIMITAIEHOE Ka3€HHOE JONIKOJILHOE 00pa30BaTeIbHOE YIPEKICHUE —
nerckuit cax Ne 22 r. Cerexu

Yr1BepxkaeH
ITpuxazom Ne 97-O/]
ot 10 oxtsi6ps 2023r.

MYHU U.M MAIbHOE MoAnucaHo uudpoBoi NoANUCHIO:
KA3EHHOE AOWKOJ/IbHOE ~MYHMUMMANBHOE KASEHHOE
OBPA30BATE/IbHOE AOLKO/IbHOE

. OBPA30BATE/IbHOE YYPEXJEHVE
YYPEXAEHUE - AETCKMUM - JETCKMI CAZ Ne 22 T. CETEXM

CAZLNe 22 T. CETEXM Jlata: 2023.10.10 16:27:14 +0400
IIpaBusa o0MeHa 1eJIOBBIMU NMOJAPKAMH U 3HAKAMU

J€eJI0BOT0 rOCTeNPUUMCTBA
B MKJIOY Ne 22 r. Cerexu

1. O01mme MOJI0KEeHUA

1.1. TlpaBuna oOMeHa [€JOBBIMH IOJApKaMU H 3HAKaMH JEJOBOrO0 TrocTenpuumMcTBa B B
MKZIOY Ne 22 r. Cerexu (nanee — IlpaBuna) pazpaboTaHbl B COOTBETCTBUU C IOJOXKEHUSIMHU
Konctutynun Poccniickoit ®enepanun, PenepanpHoro 3akoHa ot 25.12.2008. Ne 273-®3 O
MPOTUBOACUCTBUM  KOPPYNLUMM» U  OPUHATBIMH B COOTBETCTBUM C HUMH  HMHBIMHU
3aKOHOJATEIbHBIMU U JTOKAJIbHBIMU aKTaMHU.

1.2. IIpaBuna ompenensitor enuHble i Bcex paboTHUKOB B MKJIIOY Ne 22 r. Cerexn (manee
— YupexxaeHue) TpedoBaHus K JApEHUI0 M TNPHHITHIO JEJIOBBIX MOJAAPKOB.

1.3. Yupexnenne noaaepkKuBaeT KOPHOPATHBHYIO KYJIbTypy, B KOTOPOH J€JlOBbl€ IOJAPKH,
KOPIOPaTUBHOE rOCTENPUUMCTBO u IPEJCTaBUTENIbCKUE MEpPOIPUATHS
paccMaTpUBAIOTCSl TOJBKO KaK HMHCTPYMEHT [UIl YCTAHOBJIEHUS M TOAJCPKAHUSA JIEIOBBIX
OTHOILIEHUH U KaK MPOsBICHHUE OOILENPUHATON BEKIMBOCTH B XO/1€ AEATEIBHOCTH Y UPEXKICHHSL.

14. VYupexneHue  HMCXOOUT M3  TOrO, YTO  JIOJTOBPEMEHHBIE  JIEJIOBBIE  OTHOLIECHHS
OCHOBBIBAIOTCS HA JOBEPHHU U B3aUMHOM yBakeHHU. OTHOIIEHUS, IPU KOTOPBIX HapyIIaeTcs
3aKOH M NPUHLIUIIBI JETIOBOM 3TUKHU, BPEAAT PENyTaluK Y UpeKIeHHUsI U YECTHOMY UMEHH €TI0
paOOTHHUKOB, U HE MOT'YT 00€CIIEUUTh YCTOMYHUBOE JIOJTOBPEMEHHOE PA3BUTHE Y UPEKACHUS.
Taxoro poaa oTHOLIEHUS HE MOTYT ObITh IIPUEMJIEMBI B IPAKTHKE paOOTHI YUpexkAeHUSL.

1.5. JetictBue IlpaBun pacmpocTpaHsieTcs Ha  BCeX pAOOTHHKOB  YUpPEXKJCHUS, BHE
3aBHCUMOCTH OT YPOBHS 3aHUMAE€MOM TOJDKHOCTH.

1.6. Jlannsle [IpaBuina npecneayer clieAyroIue Leu:

- o0ecreyeHne €IMHOOOpPa3HOIO IIOHMMAaHMS pPOJIM M MecTa JIEJIOBBIX IOJApPKOB, JEJIOBOTO
rOCTENPUUMCTBA, PEACTaBUTENBCKUX MEPONIPUATUI B 1€JI0BOM MpaKTHKE YUpexKACHUS;

- OCYIIECTBJICHHE  YNPaBJIEHYECKOHM M  XO3SAMCTBEHHOW  JEATeNbHOCTU VYupexaeHus
HCKJIFOUUTENFHO Ha OCHOBE HaJUIeXallluX HOPM U MPaBUII JIEJIOBOTO MOBEAEHUs, Oa3zupyromuxcs
Ha TMPUHLIMIAX KauyecTBa MPENOCTAaBICHMUS YCIYT, 3allMThl KOHKYPEHLUH, HEIOIYIIeHUs
KOH(JIMKTA HHTEPECOB;

- OIIpeieNIeHUe eIUHbIX JJIs BCeX pPaOOTHUKOB YUpEeXIeHUs TPeOOBaHUM K IapPEHUIO U NPUHSITUIO
JEJTOBBIX NOJIAPKOB, K OPraHU3alliU U Y4aCTHUIO B NIPEACTAaBUTEIBCKUX MEPOTIPUATHAX; -
MUHUMH3HPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0yMOTpeOIeHneM B 00JacTu
MOJIapKOB, TMPEJCTAaBUTENbCKUX MeponpusaTuil. Haumbonee cepbe3HBIMH U3 TAaKUX PHCKOB
SBJIIOTCSI OTMACHOCTB MOJKYNa M B3ATOYHUYECTBO, HECIPABEAIUBOCTH IO OTHOLIEHHUIO K

KOHTpareHTam, pOTEKLIHOHU3M BHYTPH YUPEKICHUS.

2. TpedoBaHus, npeabsiBJsieMble K 1eJI0BbIM NMOJIaAPKAM H
3HAKAaM /1eJI0BOI'0 FrOCTEeNPUUMCTBA

2.1, PaboTHuku VYypexJaeHHss MOTYT IOJy4aTb JEJIOBBIE
rOCTENPUUMCTBA TOJIBKO Ha o(UIIHATBHBIX
MCPOIIPUATHUAX, TTOAAPKHU, ITPU YCIIOBUH, YTO 3TO



HE TIPOTUBOPEYUT TPEOOBAHMSIM AHTUKOPPYIILMOHHOTO  3aKOHOJATEIhCTBA M HACTOSIINAM
IIpaBuiam.

2.2, Tlogapku ©  ychnyrd, TOpUHUMAaeMble WU IIPEIOCTABIIIEMbIE VupexneHuem,
[EpPEAlOTCs U MPUHUMAIOTCS TOJIBKO OT UMEHU YUpEXKJEHUS B 1I€JIOM, a HE KaK I0JapOK WIIU
nepezaaya ero OT OTJEIBHOTO pabOTHHKA.

2.3. JlenoBble MOAAPKH, KOTOPbIE PAaOOTHUKH OT MMEHH YUpPEXKIECHUS MOTYT IepeaaBaTh IPYTUM
JUIaM WIM NPUHUMATh OT JPYIMX JIMII B CBSI3M CO CBOEH TPYAOBOM AEATEIBHOCTHIO, a TaKkKe
MIPE/ICTAaBUTENILCKME PACXOJbl Ha JEJIOBOE€ TOCTEPUUMCTBO JIOJDKHBI  COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- OBITh TPSIMO CBSI3aHBl C YCTaBHBIMU IIETSIMH  JICSITEIILHOCTH VYupexnaenus, mbo ¢
MaMSATHBIMU JaTaMH, F00MIIEsIMU, O0II€HAIMOHAIbHBIMU IIPA3AHUKAMU, HHBIMU COOBITUSMY;

- ObITh pa3yMHO OOOCHOBAaHHBIMM, COPa3MEPHBIMH U HE€ SBJIATHCA NPEIMETAMH POCKOIIH; - HE
MIPEJICTaBIATh COOOW CKPBITOE BO3HArpaXJACHUE 3a YCIYTy, ACUCTBUE WU

Oe3zelicTBUE, MOMYCTUTEIbCTBO WM IOKPOBUTEIBCTBO, IPEAOCTABICHUE IpaB MWIM MPUHATHE
OTPEJIENIEHHBIX PEIIeHUH, JTUO0 MOMBITKY OKa3aTh BIUSHHUE Ha IOJydaTessl ¢ MHOM HE3aKOHHOM
WA HEITUYHOH IIENBIO;

- HEe co3/AaBaTh JUIsl MOJIydaTessl 00s3aTeNbCTBa, CBSI3aHHBIE C €r0 CIY)KEOHBIM MOJIOKEHHE WM
WCIIOJIHEHUEM CITY’KEOHBIX ([I0JPKHOCTHBIX) 00sS3aHHOCTEHH;

- HE CO03/1aBaTh PEMyTAalMOHHOIO pUCKA Ui JENOBOTO0 MMUKA YUpeKIeHHs, paOOTHUKOB M HHBIX
JUI] B CiIydae pacKpeITUs HWHGOpPMALMM O COBEPIICHHBIX MOJapKaX M IOHECEHHBIX
MIPEICTaBUTENIBCKUX PACX0/IaX;

- He MPOTUBOPEYUTh  MPUHIMIAM W TpeOOBaHUSAM  AHTUKOPPYNIIMOHHOTO
3akoHoAarenscTBa Poccuiickoit denepanuu, [lonoxenno 06 aHTUKOPPYHIIMOHHOMN MOJUTUKUA B
Vupexnennu, Koaekcy OSTUKM UM CIy)KEOHOTO TOBEICHHUS PAOOTHHKOB YUPESKICHUS |
OoOLIENPUHATHIM HOPMaM MOpPAJId U HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApKH, B TOM YHCIIE B BUJIE OKA3aHUS yCIYT, 3HAKOB 0COOOT0 BHUMAHUS U y4acTUS
B pa3BIEKATENbHBIX M  AHAJIOTMYHBIX  MEPONPUATHIX HE JIOJIKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHMOE€ TOJIOXKEHHE, NMPUBOAUTH K BO3HUKHOBEHHUIO KaKUX-JIHOO
BCTPEUHBIX 0053aTENbCTB CO CTOPOHBI MOJTydaTessl WM OKa3bIBaTh BIMSHHE Ha OOBEKTUBHOCTD
€ro JCJIOBBIX CY)KJICHUN U PEIICHUH.

2.5. CTOMMOCTh W TEPUOJAUYHOCTh JAPEHUS U IOJIyYEHHUs JEJIOBBIX MOJAPKOB W/WIM Y4acTHS B
MPEACTABUTENBCKAX MEPONPUATHSAX OJHOTO M TOrO JKE€ TPEThEro auua JOJIKHBI
OTIPEIEIATHCS JEIOBOM HEOOXOIUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kauecTtBe mOJApKOB paOOTHUKU YUpEKIEHHUS JOJDKHBI CTPEMUTHCS HCIOJIb30BaTh B
MAaKCUMaJIbHO JIOIYCTUMOM KOJIMYECTBE CJIy4aeB CYBEHHUPBI, IPEIMETbl U H3JCNINs, UMEIOIINE
CUMBOJIUKY YUPEXKICHHUS.

2.7. llogapku u yciayru He AOJDKHBI CTaBUTH IOJ, COMHEHHE WMU/DK WM JIEJOBYIO DPEIyTaIlHio
YupexaeHus Ui ero paboTHUKOB.

3. IIpaBa 1 06513aHHOCTH PAOOTHUKOB YUpe:KIeHUs MPU o0MeHe /1eJI0BbLIMH
NOIapKaMU M 3HAKAMM /1eJIOBOT'0 FOCTeNPUUMCTBA

3.1. PaGoTHUKH, TpeACTaBiIsIsl MHTEPEChl YUPEXKICHUS WIM JEUCTBYS OT €ro HMEHH, JOJKHBI
coOuoaTh TpaHMIBl JOMYCTHUMOTO TMOBEIEHHs Npu OOMEHe JeJIOBBIMHM MOJapKaMH U
IIPOSIBJIEHUU JEJI0OBOTO TOCTENPUUMCTBA.

3.2. PaGoTHHKM Yupex/eHHUs BIpaBe JapUTh TPETHUM JIMILIAM U MOJIYy4aTh OT HUX JEJIOBbIE MOJAPKH,
OpPraHu30BBIBATh U YYacCTBOBATh B MEPOIPUATHUSX, €CJIH OTO 3aKOHHO, JTUYHO U
JIENAETCs] UCKJIFOUNTENBHO B JIEJIOBBIX LENSIX, ONPENEIEHHbIX HacTosmuMu [IpaBuamu.

3.3. [Ipy m00BIX COMHEHHUSX B IPABOMEPHOCTH WM STHUYHOCTH CBOMX JEWCTBUN pabOTHUKU
VYupexxaenuss  00s3aHbl ~ MOCTaBUTh B HM3BECTHOCTb  JHUpPEKTOpa  YUpeXJIeHUs U
MIPOKOHCYIBTUPOBATHCS C HUM, MPEXKAE YeM JApUTh WIM MOJy4aTh MOJAPKU MM y4acTBOBAThH B
TEX WJIM UHBIX MEPOTPUATHIX.



3.4. [Ipy modydyeHUW JETOBOTO TMOJApKa WM 3HAKOB [EJIOBOIO TOCTENPUUMCTBA pPaOOTHUKU
VYupexxaenuss ~ 00sf3aHbl  NPUHUMATh  MEPHl IO HEJOYIICHUIO BO3MO>KHOCTH
BO3HUKHOBEHUSI KOH(IUKTa HHTEPECOB.

3.5. PaboTHukM YupexxieHHus He BIPaBEe HCIIOIb30BaTh CIYKEOHOE TOJI0KEHHUE B IMYHBIX EIIAX,
BKJIIOYAsl MCII0JIb30BAHUE UMYILECTBA Y UPEKICHUS, B TOM YHUCIIE:

- JUIsl TIOJIyY€HUs MOJApKOB, BO3HAIPAXKICHMSI M MHBIX BBITOJ s ceOsd JIMYHO WU APYTUX JIML B
oOMeH Ha  OKa3zaHHMe  YUpeXJEHHeM  KaKuX-TMOO  yCIyr, OCYHIECTBICHHSA  JINOO
HEOCYILIECTBIICHUS OIIPEACIICHHBIX JICHCTBHIA, nepenayu
uH(pOpMaINY, COCTAaBJIAIOLIEH KOMMEPUYECKYIO TalHY;

- 17151 TIOJy4EeHMsI TI0JJapKOB, BO3HArPaXJACHUS U MHBIX BBITOJ JUIS JIMYHO U JPYIHX JIML B IpOILECcCe
BEJICHUS el YUpexKJeHus, B TOM 4YHClle, KaK J0, TaK U IOCJEe IPOBEICHMS IEPErOBOPOB O
3aKJIFOUEHUU TPaKJaHCKO-TIPABOBBIX JOTOBOPOB M MHBIX C/IEIOK.

3.6. PaGoTHMKaM Y4UpexIeHHss HE PEKOMEHAYeTCS NPUHUMATh WA TepelIapuBaTh IMOJAPKH
nubo ycayru B JI000M BHJE OT TPEeThUX  JIMII B KayecTBEe  OyarogapHOCTH 3a
COBEPILECHHYIO YCIYr'y WIH JIaHHBIN COBET.

3.7. He nmomyckaercs mepeaBaTh M IPUHAMATh MOJIAPKHA OT YUPEKJCHHUS, €T0 PAOOTHUKOB U
MIpe/ICTaBUTENEN B BUJIE JCHEKHBIX CPEICTB, KaK HAIMYHBIX, TaK U O€3HAJMYHBIX, HE3aBUCUMO OT
BAJIIOTHI, a TAaKXKe B popMe aKIui, ONMIIMOHOB WJIM UHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.8. PaGoTHHKM YUpeKICHUS JOJDKHBI OKa3bIBATHCS OT TPEMIOKCHHHA, TMOJYYCHHUS I0JIapKOB,
OIUIaThl MX pacxoJOoB U T.M., KOIJa IMOJOOHbIE AEWCTBUS MOTYT MOBIMSTH WU CO3/aTh
BIIEYATJIEHUE O BJIMSHUM Ha WCXOJ CAEIKH, pe3yJlbTaT MPOBEIEHHUS TOProB, Ha MpPUHUMAaeMble
VYupexneHuem peueHus u T.J.

3.9. AgMuHUCTpaus U pabOTHUKK YUPEKICHHUS HE NMPUEMITIOT KOppyniuu. [logapku He JOJDKHBI
ObITh  MCMOJB30BaHbl IS JA4YW/TIONydeHHs] B3ATOK WM KOPPYHIMH B JIIOOBIX ee
MIPOSIBIICHUSIX.

3.10. PaboTHuK YupexaeHHs] HE BIIpaBe Npeaaratb TPEThbUM JIMIIAM WM MPUHUMATh OT TaKOBBIX
MOJIAPKH, BBITIJIATHI, KOMIIEHCAIIMA M T.M. cTouMOCThI0 cBbIme 300 (TpexcoT) pyOnei miau He

COBMECTUMBIE C 3aKOHHOM  MPAKTUKOW  JEIOBBIX  OTHOIIECHHUHU. Ecmm  pabGoTHuky
VYupexaeHus npearaloTcsi moJ00HbIe MOJAPKU WIW JEHBI'M, OH 00s3aH HEMEJIEHHO 00 3TOM
TUPEKTOPY YUpeKICHUS.

3.11. PaGotHMK VYUpeXIeHHs KOTOPOMY TIPH BBITOJHCHHUH JIOJDKHOCTHBIX —OOSI3aHHOCTEH
MPEJUIaratoTcsl MOJAPKH WM WHOE BO3HArPAXKICHUE KaK B MPSIMOM, TaK M B KOCBEHHOM BHJIC,
KOTOpBIE CIOCOOHBI TIOBIHUATh HAa MOJTrOTABIMBACMBIC W/WIA MPUHAMAEMbIC UM PEIICHHS HIIH
OKa3aTh BIMSHHE HA €ro JieiicTBHe/0e31eHCTBIE, JOIDKEH:

- OTKa3aTbCsl OT HUX O HEMEIUICHHO YBEJIOMHUTH TUPEKTOpa YUpexJeHUs o (axre
MPEUIOKEHUS TI0JapKa (BO3HATPAXKICHHS );

- 0 BO3MOXXHOCTH UCKJIFOUUTH JAIbHEHIIINE KOHTAKTBI C JIMIIOM, ITPEIUIOKHUBIITUM I0IAPOK HITH
BO3HATPaXK/ICHHUE, €CIIM TOJIBKO 3TO HE CBSA3aHO CO CITY)KEOHOW HEOOXOMMOCTbIO;

- Cllydae, €CJIU TOJapOK WM BO3HATPAXKICHUE HE MPEICTABISCTCS BO3MOXHBIM OTKJIOHHUTh WJIH
BO3BPATUTh, MEPElIaTh €ro C COOTBETCTBYIOIICH CITY)KEOHOMW 3alMCKOM Ui MPUHSTHS
COOTBETCTBYIOILIUX MEP AUPEKTOPY YUPEKJACHUS U MPOJODKUTH pAOOTY B YCTAHOBJICHHOM B
VYupexxeHnn nopsaKe HajJ BOIPOCOM, ¢ KOTOPBIM ObLJI CBsI3aH MOJIAPOK MJIM BO3HATpaKJICHHUE.

3.12. B caydae BOZHUKHOBEHHUSI KOH(IMKTAa HHTEPECOB WIIM BO3MOKHOCTH BO3ZHUKHOBEHHUS
KOH(JIMKTA UHTEPECOB MpPH MOJYYEHHUU JIEJIOBOTO TMOJApKa WJIM 3HAKOB JEJIOBOTO
rOCTENPUUMCTBA paOOTHUK YUpekJIeHHUs 00513aH B MUCbMEHHOH (JOopMe YyBETOMHUTH 00 3TOM OJIHO
U3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPOTHUBOICHCTBHE KOPPYIILIUU, B COOTBETCTBUH C
IPOLEypOl PacKpbITUsl KOH(IIMKTAa MHTEPECOB, yTBEepKAeHHOM [lonmoxeHneM o KoHGIIUKTE
UHTEPECOB, IPUHSATHIM B Y UPEXKICHUH.

3.13. PaGoTHuKaM YupexeHHs 3anperaercs:

- CAMOCTOSITEIPHO TMPHHUMATH MPEUIOKEHHS OT OpraHU3aIuil Wik TPETHUX JHI] O
BPYYEHUH JIETOBBIX MOJAAPKOB M 00 OKa3aHUU 3HAKOB JIEIOBOI0 TOCTEIIPUUMCTBA,



- IPUHUMATH 0€3 COTJIACOBAHUS C IUPEKTOPOM YUpeKIEHHs AEJIOBbIC MOJAPKUA M 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA B CiIydasiX, KOIJa TOJOOHbIE NEeHCTBHS MOTYT NOBIUATh WIM CO3JaTh
BIIEYATIICHUE 00 MX BIMSHUM HA IPUHUMAEMBbIC PEIICHHUS;

- TpOoCHUTh, TpeOOBaTh, BBIHYXKAATh OpPraHU3alMM WM TPEThUX JHI AAPUTh UM JIMOO HX
POJICTBEHHHKAaM JIeJIOBbIE TMOJApPKH W/WIM OKa3blBaTh B HMX TMOJB3Y 3HAKH JICJIOBOTO
roCTENpPUUMCTBA;

- IpUHUMATh NOJAPKUA B BUJC HAIMYHBIX, OC3HATMYHBIX JICHEKHBIX CPEICTB, LIEHHBIX Oymar,
JParolieHHbIX METAJIJIOB.

3.14. VYupexaeHne MOXET TpPUHATH  pEHIeHHe 00 y4acTHHM B OJIATOTBOPHUTEIBHBIX
MEpPOIIPUATHSX, HAIIPABJIEHHBIX HA CO3JaHUE U YIIPOUYeHHE UMUDKa YupexaeHus. [lpu satom mian
1 OHO/IKET yyacTHsl B JAHHBIX MEPOIPUSITUSIX YTBEPIKIAETCS IUPEKTOPOM Y UPEKIACHHUSL.

3.15. B Cllydae OCYIIECTBJIEHMS] CIIOHCOPCKUX, OJIarOTBOPUTEIBHBIX IPOrpPaMM
VYupexneHue J0HKHO IPEeBAPUTEIBHO YIOCTOBEPUTHCS, UTO MpeAocTaBisieMas Y upexkIeHueM
MIOMOIIb HE OyJeT UCMOJb30BaHa B KOPPYINIIMOHHBIX LESIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. Heucnionuenue Hactosmmx [IpaBuir MOXKET cTaTh OCHOBAHHEM ISl IPUMEHEHHs K pabOTHUKY
Mep AMCUUILIMHAPHOTO, aIMUHUCTPATUBHOTO, YIOJOBHOTO U I'PaX/IaHCKO-IIPAaBOBOT0 XapaKTepa B
COOTBETCTBUU C JIEHCTBYIOIUM 3aKOHOJATEILCTBOM.

4. ObaacTb NMpUMeHEeHHs

4.1. Hacrosimue IlpaBmia mojuiexkaT NMPUMEHCHHWIO BHE 3aBHCHMOCTH OT TOTO, KakUM 00pa3oM
MEePEIAlOTCs JCNIOBBIC TIOJAPKH M 3HAKW JISJIOBOTO TOCTCIPUUMCTBA: HANPSIMYIO0 WM dYepes
MTOCPETHUKOB.

4.2. Hacrosimue [TpaBuna siBAstOTCS 0053aTEIbHBIMU TS BCEX PAOOTHUKOB Y UPEIKJICHUS B TIEPUOT
paboTHl B YUPEIKICHUH.
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